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Mouoxkenue
4 I'IEPE'DHHJILH bIX JaHHBEIX

1. Qe nonoEeHH

1.1. Hacrosnpasm [lonomeHnen onpenenisercs NOpAIok oDpAmENHS C© NEPCOHANEHBIMH
nanuevi paboriukos MBOY «Kobpanosckas OOLLy (ranee - Hkona).

1.2. ¥nopanouenne oOpatiesns ¢ NEPCOHATEHEMH JAHHEIMHE HMECT UL 0DECHeHHTh
cofmomenHe 3aKOHHRX npag ®  warepecos  lkonw # ee paloTHHKOB B CBASH
HEoOXOIHMOCTE TOMYIcHRA (CO0pa), cHCTeMaTH3anHH (KOMOMHHPOBAHMA), XPaHERHA H
NEpeIatH CBEACHNHN, COCTARIAIOMHY NCPCOHAIBHEE TAHHELE.

1.3, Tlepconaipnpie fannsie palornaka - modas  WAQOpMandd, OTHOCAIANCA K
KOHEPETHOMY paGoTHHEY (CyOBEKTY NEPCOHATEHEN JaHHBX) B HeobxoauMas 1Hkone » coain
TPYIOBLIME OTHOLTEHHAMI.

1.4, Ceeocuma o MAepCONANLHEX — JAHHBX  palOTHHKOR  OTHOCATCH K MMCY
gonfuaeHIHATENEN. PestiM  ROHQIICHITHANLHOCTH B OTHOIICHHH (EPCOHANLHEIX [AHHBIX
CHHMAETCH:

— B CAyuac ux o0esTHYHBAHH;
N0 HCTEUECHHN 75 NeT CPpoKa WX XPaneHH;
— B JIPYTHX CIVUASX, TPEIyCMOTPERHEEN (eepanbHEIMA HKOHAMH,

2. OcHOBHEIE oHATHA, COCTAR NEPCOHLTEHEI JAHHERN PAlOTHHKOR

2.1, Jlna nenedt nacrosmero [Momnomenns HCNOIBIYIOTEH CNEAVEILUNE OCHOBHBIE TIOHATHAL

NEPCOHAILHEIE JAHHEG - 0088 HHDOPMANHA, OTHOCHIIAACH NPAMO HIH KOCBCHHO K
onpeeneHHOMY HIH OnpelenseMoMy fHsHYeckoMY THITY (CYOLeKTY NepCOHANRHRIX JTAHILI)
(n. 1 er. 3 @enepaneroro sakona ot 27.07.2006 N 152-D3);

obpafioTka NMepeoHANBHLEX JMAHHEIK pabornuka - moboe aeficTene (Onepanma)
COROKYMHOCTL  feficrnuii  (onmepanmii), COBEpIIAEMBIX  C  HCHOOJBRIORANHEM  CPLACTR
ARTOMATHIZMHAH HAH Gt HCNONEI0BAHAA TAKWX CPEICTR ¢ NEPCOHANBHBIMH JAHHEMH, BKTOYAL
cOop, 3AMHeh, CHCTEMATHIALHIO, HAKOIIETHE, XPANCHHC, YTOYHCHHE {obRoBIEHHE, HIMEHEHAE),
HIRCUENHE, MCHONBIORAHHE, Nepefauy  (pacnpocTpaHeHHe, NPEIOCTABISHHE, AOCTYN),
ofcaHunBaRie, GIOKHPORAHKE, YaleHHe, YHHITORCHHE NEPCOHAIBIEIX JaHHMX (1. 3 CT. 3
denepansroro sakona ot 27.07.2006 N 152-D3);

PACTIPOCTPAHCHHE NEPCOHATBHEIN JAHHLIX - JAefiCTEHA, HANPARICHHBIE HA PACKPEITHE
MEPCOHATLHBI JAHHRK PabOTHHKOB HEONPEILTEHHOMY KPYTY JHIL (1. 5 cr. 3 QeacpankHOro
saxona or 27.07.2006 N 152-03),

NpCAGCTARNEHHE NEPCOHAIBHEIN JIAHHEIY - ACHCTBMA, HAMPABICHHBC HA PACKpLITHE
MEPCOHANLHEIX AAHHEN PabOTHHKOB ONPCASHeHHOMY IHITY AIH ONpEcNeHHOMY KpyTY JHL (.
6 cr. 3 Genepansroro 3axona or 27.07.2006 N 152-03),

DAOKHpOBAHME NEPCOHATLHBIY  [JAHHKX -  BPEMEHHOS  NpeKpallente obpaboTen
MEPCOHATRHEX AAlHEX paboTHHKOR (18 HCKMOMCHHEM Cyyaen, ecnd obpaboTka HeoOX0HMA
WA YTOHHEHHA NCPCOHATRHEN JTanHeX) (1. 7 €T, 3 Penepansiore sakoHa oT 27.07.2006 N 152-
d3);

VHAYTOEHHE NEPCOHATEHEN JaHHEX - ACACTBAA, B PEIVILTATE KOTOPHIX CTAHOBHTCA
HEROIMOIHEIM  BOCCTAHOBHTE CONCPMAHME NEPCONANBHLIX JAHHBIX B HH(OPMAHORHO



CHCTEME MEPCOHANEHEIX JaHHEIX pabOTHHKOE M (HIH) B PesyibTaTe KOTOPEIX YHHUTOMAKTCH
METEPHATRHEIE HOCHTENH NEPCOHANEHEX Jannkix paboTHHKOE (0. § c1. 3 degepantnoro sakoHa
ot 27.07.2006 N 152-03),

oDeITHYHBAHHE NEPCOHATEHBIN JAHHBIX - NSACTRMA, B PE3YIRTATE KOTOPHIX CTAHOBHTCA
HEROIMOMHEIM G837 HCNOJIBRIOBAHHA — JONONHHTeNBHOH — HHQOPMALHH  ONPeIeiIHTE
NPHHAVICHHOCTE NEPCOHANEHEI TAHHEX KoHKpeTHomy paboTHHEY (. 9 cr. 3 denepanenoro
saxona ot 27.07.2006 N 152-D3);

HHpOpMANHA - CBCOCHHMA  (COODNICHMA, JAHHBIE) HEMBHCHMO  OT  (POpMEL KX
NpPencTaRIeHHs,

JOKEYMEHTHPORAHHAA HE(QOPMAITHA - 3APHKCHPOBAHHAA HA MATCPHAIBHOM HOCHTENE MY TEM
JOKYMCHTHPOBAHHA HHQOPMANMA ¢ pPeKBHINTAMH, NO3BONANINAMH ONPEIENHTE  TAKYIO
HHPOPMAIHIO HITH €2 MATCPHANLHBI HOCHTE b,

2.2, UnopManua, npeacrasngeman paboTHHEOM PH HOCTYIUEHHH Ha padoTy B Hkomy,
IOMEHA HMMETh  JOKYMeHTaTeHYIe dopmy. [lpn  sagmoueHns  Tpyaosoro IoroBOpd B
COOTEETCTBHHE co oT. 65 TK Pb auno, noctynawimee Ha padoTy, NpeILIBIfeT:

NACTIOPT HIH HHOH J0KYMEHT, YAOCTOBSPAKMIMA IHYHOCTE;

TPYAOBYI KHHEKY, 33 HCKTIOUSHEM CTYHAER, KOTAA JOTOBOD HKIOYASTEH BISPRLE, WIH
pafoTHHE mocTynaer Ha paloTy Ha VONOBHAX COBMECTHTENLCTBA, HOH TPYOOBAA KHHKKR Y
pafioTHHEA OTCYTCTBYET B CBASH ¢ €& YTPATON HITH IO JIPYTHM NPHYHRAM

CTPAXOROE CREIETENRCTRO TOCYAAPCTREHHOTD NEHCHOHHOIY CTPAXORAHHA;

AOEYMEHTEl BOMHCKOUD YHETH - A THLL, MOINSHAIIHE BOHHCEOMY YHETY,

AOKYMERT 00 00pazoBaHuH, O KBATH(PHEAIME HIH HATHYHH COEUHATLHEIY IHAHHA - OpH
NOCTYIICHHH Ha palory, TpebyIOUIYIo cCHenHANEHLIN SHAHNH WK CNEUMansHof NoAroTORKH,

ceraeTenteTno o npuesochns HHH (npu ero nammann y paborimkal;

cnpasky, eeganuyio opramaqa MBIl Poccun, o Hanu4u# (OTCYTCTEHE) CYNHMOCTH H
(HK) (paKTa YTONOBHOTO MPeCHelOBaHus U0 O MPEKPAEnHE YTOTOBHOTO NPCCCI0BAHAA M0
pealiIM THPYIONHM OCHOBAHAAM ([IPH MOCTYILICHHH HA paboTy, K KOTOPOH B COOTECTCTBHH &
Tpyaosry kozexcom PO HIH HHBM (elepaibibM 3AK0HOM HE JOINYCKAROTCHA JIHLA, HMEROINE
HIH HMEBIIHE CVIHMOCSTh, DOJABEPTAIOINHECE HIH  NOOBCPTABIMIMESH  YTONOBHOMY
NpECHeI0oBAHHI ).

2.3. [pu odopmnenan paboTHHEA CexpeTapeM 3anonuacTes yHudmumporannas dopua T-
2 "Nuunas kaprodka paboTHEKA", B KOTOpPOH OTPa#aioTed  COEIyIOUIHE AHKCTHRIC H
fuorpadHyeckde JannLe paboTHHER:

- obmue ceenenna (PH.O., jgara  pomneHns, MecTO  POMISHHA, TPAXIAHCTEO,
obpazosanue, npodecenn, cram paboTel, cocToAHNe B Opake, NACTIOPTHEIS TAHHLIC ),

- CBEICHHA O BOHHCKOM YUeTe,

- JIAHHEE O TIPHEME Ha paboTy;

- CRe/IeHMA 0f ATTEeCTAHIE,

- CHEJICHHS O NORKINEHAHE KRaATH]HEaHNT;

- cReJleHId 0 npodeccHonansHOH TepernoaroToRKe;

- CR&ACHAA O HAPpaaax {IOOMPEHHRAX ), MOYETHEN IBAHHIK;

- CReICHHA 00 OTIYCKAX,

- CREACHHA O COTIHATLHEIX TAPAHTHAX;

- CREMIEHHA O MECTE MHTC/IBCTEA H O KORTAKTHEX TenedoHax.

2.4, B kabusere JHPEETOpa COINAIOTCE H XPAHATCA CHEAYIOUIHE TPYIHNIRL OOKYMEHTOB,
COMEPHALIHE JAHHEE 0 paboTHHEAX B SAMHHYHOM HIH CEOJTHOM BHJIC:

2.4.1. MokyMenThl, CONepAalHe NepCoHanbHBE JAHHBE PabOTHHEOR:

KOMTIIEKCE IOKYMCHTOR, CONPOBOHIAIONTHE nTpouece MPOpMICHHA TPYIOREX OTHOWEHHHA
MPH MPHCME H paboTy, Nepepne, YEQILHEHHH;

KOMTIIEKC MATCPHANOR N0 AHKETHPOBAHWIO, TECTHPOBIHHID, NPOBCICHHID cobecennatmii
C KAHOHOATOM Ha JOEHOCTE,

MOTHHHHER H KOINHE NPHEA30R (PAcnopmKenii) 0o kaapan;




AHYHELE [1E08 H TPYA0BRIE KHHAKH;

Aena, CONSPRALIHE DCHORIHHA K IPHKAIY 110 THYHOMY COCTARY !

e, CONCPAAIING MATCPHATH ATTECTAHNA paboTHHEOR,

JENa, CONSPWAIHE MATEPHATR BHYTPEHHHX PAccieIoRaHHI;

crpaBoYHO-HAGOPMAIHOHHEI DaHK JTaHHEIX IO MEPCOHANY {KAPTOTeKH, Ky PHLIR);

MOITAHHAKAE 0 KOMHH - OTYETHRIX, AHATHTHYECKHN W CHPEBOYHBIX — MATEPHANOR,
nepegasacMbix pykesoasTry Lkons, pykosooHTensM CTPYKTYPHEIX TOpazienenHii;

KOIMMHH OTYETOB, HANPABMACMBIX B FOCYIAPCTBEHHLIE OPTaikl CTATHCTHKH, HATOORLE
HHCNEKIHH, BRITECTOAMHE OPTaikl YIPARIEHHA H IPVIHE YUPEXIeHHe.

242, JlokyMEHTAITHA M0 OPTAHHIANNH padoTRl CTPVKTYPHEIX MOAPAIIENcHRR:

MOJTOHEHHA ¢ CTRYETY PHBIX MOIPA3NSTEHNAN

JOIEKHOCTHBIC HHCTPYKUHH padoTHHEOB,

MPHKALE, PACHOPAKENHE, YEaanHA pykonoacTea Llkoms;

AOKYMCHTH! IAHNPOBAHHA, YUCT4, RHATHIA H OTHCTHOCTH 110 BOIPOcaM Kaaposoii padoThl,

3. O6paboTxa NepcoHANLHEIX JaHHEIX PaloTHHKOE

3.1. Herounmrom prdopmannn 000 BCeX NEpCOHANBHBIN JAHHLX paboTHHEA RBARCTCA
HenocpeacTReHno pabotuuk. Ecnu nepconaibHbe JaHHBE BOIMOMEHO NOIYHHTE TOABKO ¥
TpeThell CTOpOHE], T0 paloTHHE NomameHd DT 3apanee B MEckEMenHol (opme yegomnen ob
ITOM H OT HETO ADKHO OBTE DOUVHEHO DHCEMEHHOe cornacme. PaboTonarens obOfzad
cooDIMHTE  pafoTHHKY © I[eTHx, NPSOnonardeMbiXx HCTOMHHEAX M CnocoDax nojiydeHds
NEPCOHATRHEIX JAHHE, 2 TAKKE 0 NOCNSACTEHAX 0TKA3a paboTHHKA JATE MHCEMEHHOT COMMACHE
HA HX ITOIYHEHHE,

3.2, Pabotogatent He HMeeT Npasa moaydarte H oOpabaTLiBaTE MEPCOHANBHBIC JAHHBIC
pabOTHHEaZ O €ro  pacoBOil, HAUMOHANBHOH NPHHALICKHOCTH, NOMHTHYECKHX BICAAuax,
peNHIMOsHBIE H uiocofekny  yDemIeHHsX, COCTOAHHH 310POBRA, HHTHMHOR wu3nn. B
CHYYAAN, HEMOCPSICTREHHD CBA3AHHEIX ¢ BONPOCAMH TPYIOBEIX OTHOEHHN, B COOTRETCTRHE CO
cr. 24 Kowcrnryiny PO pabotonatent srnpase noiyyarte H obpabarssars JaHHBIE O SACTHOR
EHIHH pabOTHHES TONBKD € CT0 NHCBMERHOTD COTTACHA.

3.3, O06pafoTEa NepeoHANBHEX JAHHBX padoTHHKOE paboTojareleM BOIMOKHA TOIRKD ¢
HX COTTACHA THOO DEs HX COrNacks B CAeIyIOMHXY CIyanx:

- NepcoHANLHLIE JaHHEIE ARNESI0TCH ODMEI0CTY ITHBIMH;

- NEPCOHLIBHEIC JAHHBIE OTHOCATCA K COCTOAHHIO 310ponkA paboTHHKA, B HX obpaboTia
HeolxoauMa I8 3a0ETE ero KHIHH, 3J0P0BRE HIH HHBIX JEMIHCHHO BAWHBIN HHTEPECOR
JPYIHX JIHI H TOJYYCHHE COTTAcHA PabOTHHES HEBOIMOMKHO,

- mo  TpeDOBANHIO NOMHOMOUHBIX  TOCYOAPCTBEHHBIX  OpPTaHOR - B CHYJasx,
NPEAYCMOTPEHHBIN (PeACPATRHRIM HIKOHOM.

3.4. PaSoronarens snpase obpabarmpars NEPCOHATEHEIE JaHHEE palOTHHEOR TONLKO C HX
MHEEMEHHOTO COTTIACHS.

3.5, IInchmennoe cornacke paSoTHEE2 Ha oOpaboTKY CBOHX NEPCOHANBHBX JAHHBIX
AOMAHO BEAIONATE B ceba:

- paMHIHIO, HMA, OTHECTRO, anpec cyOBRCKTA NEPCOHANBHBX JAHHEX, HOMED OCHOBHOTO
MOKYMEHTA, ¥AOCTOBCPAIOWIETD ¢I0 MHYHOCTE, CREIEHAA O MATS BRIJAYH YEASAHHOTD JOKYMCHTR
H BRIJABMICM €10 OPraHe,;

- HAHMeHORANHE ((haMHIHID, HMA, OTHCCTEO) M ALPEC ONEPATOPA, NONYYAIIETD COrlacHe
cYDOREKTA NEPCOHANLHEIX JAHHBIX;

- neib 00padoTHH NePCOHANEHE JAHHEIN;

- mepeuent NMEePCOHANBHMX TAHHBIX, Ha 00padoTKY KOTOPBIX JAeTcA cornacHe cyObekTa
NEPCOHATBHEIX JAHHBIN,

- nepevedk MEeHCTEHH © NCPCOHANBHBMMH JBHHBIMH, Ha COBEPIIEHHE KOTOPRIX NAETCH
cornacke, obimee oMHcAHHE HCNONBEIVEMBX onepatopoM coocobop obpaboTs NEpeoHAIBHEIX
JAHHBIX:

Lad



- CPOK, B TEYEHHE KOTOPOre JeficTRyer cornacHe, a TalKe NOPANOK ero 0TILBA.

1.6. Cornacre pabOTHHEA He TpedveTrcs B CNeIVIOMIHX CIVYAAXK:

- pbpadoTea NePCOHANEHRIX JIAHABX OCYIIECTRIAETCA HA OCHORAHHH TpyaoBoro KOIeKca
PP wnr mHOTO eAcpanbHOMO 3KOHA, YOTAHARMHBAIOIIETO &6 [Nk, YCIORHA NOAYIeHHA
NEPCOHATRHEIX JAHHEIX H KpYr CYOBCKTOB, NCPCOHANBHBIC JAHHBIE KOTOPBIX I1IOMICHAT
00padoTre, 8 TAKAE ONPEIENeHHOT0 TOTHOMOUHS paboToaaTens;

- 0OpaboTKa NEPCOHATEHLIX JAHHEX B HEIAX HCIIOMHEHHA TPYIOBOIO J0TOROPA;

- 0OpabOTKa NMEpCOHANBHBIX OAHHBIX OCYIIECTRIASETCA IR CTATHCTHYECKHX HIH WHEIX
HAYYHEIX Henelt mpH YelIoBHH 0Da3aTenbHOTe 0DSITHYNBARNA NEPCOHATRHRIX JTAHHRIX;

- obpaboTka NepCOHANBHLIN JAHHEIX HeODXOIHMA [UTH SAHThl KHIHH, IOPOBLE HIN
HHBIX WHIHSHHO ROKHBIX HHTepecon paloTiHKa, eClIH ToNYYelHe ero CorfacHi HeBOIMOMmHO.

3.7, Paborank [konsl npelcTabiser OTBSTCTREHHOMY 34 KANpORoe JenonpoHIB0ICTED
JOCTORepHEIE ceefenna o cebe. OTReTCTBEHHEN 33 KaJpOBOS JENONPOHIBOJICTEO NPORSpHET
JNOCTOBEPHOCTE CBEAEHNIH.

3.8. B cooreercTeHu co cr. 86 TK PO s nensax obecnedenna npae # ceolbo YenoBexa H
rpaEdannHa pykopojHTeNE [lKoNEl ® ero 3aKOHHBIC, NOMHOMOYMHBIC NPSACTABHTENH NPH
obpaboTke NEPCOHANEHBIX [AHHEIX PAOOTHHEA JIOMKHE BEIIONHATL CAENylOmHe obmHe
TpelOBAHHA:

3.8.1. OBpaboTka NepCOHATBHEIX JAHHLX MOWET OCYIIECTBAATECA HCK/IHHMHTEIBHO B
esx obecnedeHns cofMoIeHHA SAK0H0B HIH HHBIX NPAROBRIY aKTOB, coqelicTRHA paloTHHEAM
B TpyAOyCTpoiicTBe, 00YHMeHHH H npodeccHOHATLHOM MPOABMAEHHH, ODECNeveHRs IHHHOH
Ge30NacHOCTH  PADOTHHKOR, KOHTPOIA KOJNHYECTRA W KAauccTRa BRIMOUHACMOR paboThl ®
oDecneYeHHd COXPANHOCTH HMYIIECTHA.

3.8.2, Tlpw onpeneieHnH odbeMa B coaepxaHna obpabaTHBacMEIX MEPCOHANTEHEX NEHHBIX
pafioTONaTens JOMKCH pyKoBONCTRORATECE KomctuTyumed Pd, Tpyaossm konexcom PP w
HHBIMH QeAepaNbHBIMH 3AK0HAMH.

3.8.3. [lpn npreATHH pelicHi, JTPArABAIOIHY HATepeck paboTHrKa, paboTomATE L He
HMECT NpaBa OCHOBBIBATECA HA NEPCOHANBHLIX MAHHBIX, NOJYHeHHEIX 0 HEM HCKIIIHTCILHO B
PEIVIRTATE HX ARTOMATHIHPOBAHHOA 0OPabOTKH HIH MIEKTPOHHOTO NONYYSHHA.

3.8.4, 3ammTa NepooHANEHEX JIAHABX PABOTHHEA OT HENPABOMEPHOTO HX HCIONLIOBAHHA,
YTpaThl obecneuHBacTes paboToJaTeNeM 33 CYeT ero CpPelncTB B NOPHIKE, YCTAHORICHHOM
(heaepanbHBIM JAKOHOM.

3.8.5. Pafotumen ¥ HX NPSICTABHTENH A0MHHED ORITH OSHAKOMIEHE! M0J, PACTIHCKY C
goxymenTamy 1IKONE, YCTANABIHBAOMAMYN NOPAIOK 00pabOTKH NMepCOHATHHEIN OAHHLIX, 3
Takwe o0 WX npasax u o0AAHHOCTAY b 2Tol obmacTH.

3.8.6. Bo neex caywasx oTkas paboTHHKA OT CROHX NMPAR Ha COXPAHCHHE H SAUINTY TalHE!
HeaeHCTEHTEICH,

4. [epeaaua nepeoHAIBHEIN TAHHBY

4.1, Tpu nepejaue NEPCOHATEHEX JaHHBN paboTHika paloTogaTent JOIKEH CODTHONATh
cAenyiomne TpedoBanna;

4.1.1. He coofimars nepcoHanbHBE AaHHBE pafoTHHER TpeThefl  cropone  Ges
MHCEMEHHOTD COrmacksn pabOTHHER, 32 HCKIIOUEHHEM CIYUACE, KOIA 3T0 HeoDXO/IHMO B 1eax
IPEYNPCAIEHIA YTPO3LEI WHIHH H 310P0BBI0 pADOTHHER, 8 TAKKE B CHY9asx, YCTAHOBICHHEIX
penepankHEM 3AK0OHOM.

4.1.2. He coofmars nepcoHaibible JaHHBE PaGOTHHKD B KOMMEPMECKHX Lensx fe3 ero
nHcEMeRHoro cornacud, O0paboTia NepcoRaNEHBIX JAHHBIX PADOTHHEOR B LeNax NPOIBHHCHHIA
TOBAPOR, PAlOT, YCIYT HA PRIHKS HyTeM OCYIIECTRISHHA MPAMBIX KOHTAKTOB € NOTCHUIHANBHEIM
noTpefHTENEM ¢ NOMOWEBIY CPEOCTB CEAIH JIONYCKAETCA TOJIBKO € €r0 NPeIBapHTEIRHOTO
COMNACHH,

4.1.3. [peaynpeqnts ML, NOTYYHBIIHY NEPCOHATEHEIC AaHHLIC PabOTHHEA, O TOM, HTO
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ITH JaHHBIE MOFYT OBITH HCHOMBIOBAHE MHIIE B LXK, QIR KOTOPEX OHM COODIIEHEL H
TPeBOBATE OT ITHX JHI TOATEEPAICHHE TOTO, UTO 9T0 npasiio cobmoeno. Jluna, nonysMemie
MepcoHANLHBIC  JIAAABE  paloTHHKA,  O00f3aHM  cODMIONATE  PEMHM  CEKpETHOCTH
(konduaenupansaocT). Jansoe [lonokenne ne pacnpocTpanaeTcs Ha 00MEH NEPCONATLIEIMH
NAHHEIMH pRBOTHHEOR B NOPAIKE, YCTAHORIEHHOM (NepatbHEIMH JAKOHAMH,

4.1.4. OcymecTRIATE NEPenaty NepeoHaTEHEIN JAHHE paboTHHEOR B npenenax [Hxoiaw B
COOTBETCTRHH ¢ HacTORUHM [lonomennent.

4.1.5. Pazpemars JA0CTYI K NEPCOHANBHBIM JIAHHEM pafOTHHEOB TOABKO CHELHATLHO
VIOMHOMOHEHHEM JTHIAM, TPH 3TOM YRAIAHHBIC JIMUE JOIHKAL HMETE NPABO AOMYHATE TOMLEO
Te MEPCOHANBHEE JAHHEIE, KOTOPHIE HEOGXOIMME [UTA BHINO/IHEHHA KOHKPETHOH dy K.

4.1.6. He sanpanminars HEOPMALIED O COCTORHAH 30POBEE palOTHHER, 38 HCKIIOUENHEM
Tex CcReJenHil, KOTOpHE OTHOCATCH K RONPOCY O BOSMOKHOCTH BRITOIHEHHS PabOTHHEOM
Tpyaosoi QyHKIHHE.

4.1.7. Mepenanars nepcoHaNbHEE NaHHEE PADOTHHER €ro 3aKOHHBIM, NOTHOMOYHBIM
npeCTABHTENSM B nopaake, yeranosnentoM Tpynossi kosexcom PO, n orpaHWdHRars oy
HHPOPMAIHIO TOMBKO TEMH NEPCOHATLHEIMK JAHHEIME, KOTOPEIE HCODXOIHMEL LTS BRIOTHEHHA
YRAIAHHEIMH TIPSICTARHTEIAMA HX QVHKITHE.

4.2, lepcoHanbHkie NaHHEE palOoTHHKOE 0OpabaTRIBAIOTCA W XPaHaTCcd B KaOuHeTE
JHpEKTOpA.

4.3 [epconanbikie Aannbie pAadOTHHEOR MOTYT GEITH MOMYIEHEL, TPOXOIATE JANLHEHLYIO
ofpaboTky W TNepelapaThed HA XPAHEHHE KiK HA DYMIKHBIX HOCHTENAX, TAK H B AMEKTPOHHOM
BHIE (MIOCPEACTROM TOKATBHOH KOMIIKITEPHOR CETH).

4.4, Tpn noay49eHHd NEPCOHANBHEN TAHHBIX HE OT paboTHHES (38 HCKIIOMSHHEM CIIYHICE,
ECITH TEPCOHATRIEE AHHBIE ARIAOTCH 061EI0CTYHEMA) paloToaTelk 10 Ha4a o0paloTrH
TAKHX MEPCOHATEHELY TAHARIX 00A3AH NPEJOCTABNTE PaDOTHHKY CICLYIOILYIC HHpOPMALHIY.

- HauMeHOoBaHe (haMuITHE, AME, OTYSCTBO) H A7PEC ONCPATOPa HIH Ero Npe/ICTARHTCTA,

- enk ofpafoTKH NEPCOHANBHBIX JAHHLIX H £ IPAROBOC OCHOBAHKE,

- MPEANOIAraeMEle NOIEIOBATCIH NEPCOHATERLY TAH RN

- yeTaHOBAEHHEE (PeaepaibHEME JAKOHAMM paBa CyOBEKTA NEPCOHANLHRIX JAHHEIX

5. MocTyn K NepCoHaIbHEM JaiHbM paboTHHEOR

5.1. Mpaso AOCTYNA K MEPCOHATEHEM JIANHBIM padOTHHKOD HMEHOT:

- pykosoTent Hlxons;

- paDOTHHEN OTHENA KATIPOB;

- paboTHHEH GYXTanTepHi:

- HAYATBHWE OTAENA IKOHOMHHYeCKoll Ge3onacHoCTH (HEHOPMATIHS 0 HakTHICCKOM MECTe
NpoHHBAHAA H KOHTAKTHRE Tenefonsl paboTHHKOE ),

- paBorhukn  cexperapuata (mudopmaina o dakTHHECKOM MecTe NPONHBANHA W
KOHTAKTHEE Tenedons paboTHHKOR),

- HAuANLHHE OTAENa BHYTPEHHETD KOHTPOMA (10CTYN K MEPCOHANLHBIM  JIEHHLM
paloTHHKOR B XOME TLTAHOBEIX NPOBEPOK);

- PYKOBOIHTEIH CTPYKTYPHBIX NONPEYIENCHNHA 10 HAMPABICHHID NeATRIRHOCTH {nocTyn K
MepCOHATHHEIM JAHHLIM TOIBKD PADOTHHKOB CROCTO noIpasienenna).

5.2. Pabornuk 1TIkons uMeeT npaso:

5.2.1. Mony4ars AOCTYN K CBOHM NEPCOHATRHEIM JAHHEIM B OIHAKOMACHHE C© HHMH,
BEMOYAA TPAE0 HA OGEIBOIMC3NHOS TIONYUCHHE HOMHH moboH  3anHcH, coaepRallel ero
NePCoHAIbHEIE JANHEIC,

5.2.2, Tpefionars oT paboTOATENS YTOYHEHEA, HCKITFONEHHA HITH HCIPABIEHHA HEMOMHEIX,
HeBCPHEIX, YCTADEBIINX, HEJOCTOBEPHAIX., HCIAKOHHO NOMYHCHHBIX HIH HE ARISIOUIHXCA
HeoOXoOHMBIMA 118 paboToJATeNd NEPCOHANEHEIN JTAHHEIX,

5.2.3. TMony4aTk oT paboTonarens:

- CBENENHS 0 JHUAX, KOTOPHC MMEIOT NOCTYN K MEPCOHANLHBIM JAHHBIM HIH KOTOPEM
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MOET OBITE NPEIOCTABACH TAKOH JLOCTYI,

- mepeveHn 0OPAGATHIBACMELN NEPCOHATBHEIX AAHHBIX H HCTOHHHE HX 0Ty HEHHE

- cpoki o0paBoTKH NEPCOHANIEHEL TAHHBIX, B TOM THCAC CPOKH HX XPaHcHHA,

- CRE[EHHS O TOM, KAKHC FOPHIHYECKHE NOCNENCTBHA UMM CYDBEKTA NEPCOHATRHLIN
NAHHEX MOWET NoBIets 3 colol o0paboTra ero NepCoHLIEHEIX TAHHBIX.

5.2.4. Tpebosark HIBCIECHAA PADOTOATENEM BCEX JIHL, KOTOPEIM PaHes OLITH conbIEHEl
HEBCPHBIE HIH HCMKNTHEIE NEPCOHANLHLE JAHHEIE, of0 BCEX TPOMIBEIEHHLIN B HHX
HCEIIIOUEHHARA, chpaew:m{ﬂx HIIH JAONO0MTHEHHAX,

5.2.5. OGKANOBATH B YIOMHOMOYCHHEIR OPTaH [0 JAIIHTC TPae cYDBEKTOB NEPCONATLHBIN
JAHHEIX HIH B CYAeOHOM NOPAIKE HENpPaBOMEPHEIC neitcrena wmn GeaneficTrna paboTogaTens
npu 0GpaloTEE H ANHTE CrO NEPCOHATBHbIN AHHEIX,

5.3. KonuposaTk W JcnaTh BRITHCKH NEPCOHANBHBIN JAHHBIX paloTHHES paspelliasTes
HCKTIOURTENRHO B CIViKeGHEX TCHX ¢ MHCEMCHHOTO PAIPCINCHAA HATANLHHER OTANA KAURGE.

5.4, Tepenada wEQOpMAIHE TpeThell CTOPOHE BOAMOWHA TONRKO 0P [HELMCHHOM
cornacHy paboTHHEOR.

6. OTBCTCTREHHOCTD 38 HAPYIICHAE HOPM, PErYIHPYIOLNX
oOpaboTKy NepeoHANEHBIX TAHHEX

6.1. PaBorinkn [LIkonn, BHIOBHME B HAPYIICHHH NOPsKA 00pAIeHUS ¢ NEPCOHAIRHEIMU
QAHHEIMH, WECYT [HCIMIUIHHAPHYIO, &IMHHHCTPATHBHYIO, I'DIKAANCKO-NPABORYIO HITH
YTOJIOBHYIO OTBETCTBEHHOCTR B COOTBETCTRAH C ipenepanEHEIMHE JAKOHAMH.

6.2. Pyxosopurent [Ixosikl 33 HapylleHHe OOPATEA obpamenss ¢ NMepCoOHANbHBIMA
MAHHEIME HECEeT aIMMHHCTPETHERYH) OTBETCTECHHOCTE COTVIACHD CT. ©T. 5.27 u 5.39 KoAll PO,
a TaKke BOIMEMAST paboTHHKY ymepl, NPHYHHEHHBIN HENPAROMEPHEIM HCMOMBIORAHIEM
pripopMany, cofepianeii nepeoHuisEREE JaHHbE 0 3TOM PADOTHHEE,

Cpox aeficTena NONOKEHHA HE OrpaHuten. [lpn HIMeHEHHH 3AKOHOJATENECTBA B aKT
RHOCHTCH WIMEHEHHA B VCTAHOBNSHHOM 3aKOHOM MOPIIKE.



